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1 BACKGROUND 

Anaphylaxis is a severe, rapidly progressive and sudden allergic reaction which is potentially life 
threatening.  Reactions can begin within minutes of exposure and always require immediate emergency 
response.   

Main causes include, but are not limited to: 

 Peanuts 

 Tree nuts (hazelnuts, cashews, almonds) 

 Eggs 

 Cows’ milk 

 Wheat 

 Soybean products 

 Fish / shellfish 

 Insect stings 

 Medications 

 Latex 

Anaphylaxis may present as the following symptoms: 

 Difficulty breathing / noisy breathing. 

 Swelling of the tongue 

 Swelling / tightness of the throat 

 Difficulty talking  

 Wheezing / persistent cough 

 Loss of consciousness / collapse 

 Pale / floppy (young children)  

The key to prevention of anaphylaxis at Monash University Foundation Year (‘MUFY’) is knowledge of 
those students who have been diagnosed at risk, awareness of triggers (allergens) and prevention of 
exposure to these triggers.  

MUFY acknowledges that the management of a student at risk of anaphylaxis is a partnership between 
MUFY staff, the student, the student’s parents and the student’s doctor.  It is the joint responsibility of 
both parents/guardians and the School to take all reasonable steps to: 

 Prevent an anaphylactic incident; and 

 If such an incident occurs, to respond to such an incident in a timely, informed and appropriate 
manner. 

2 PURPOSE 

 To prevent and minimise risk of harm associated with anaphylaxis reactions. 

 To raise awareness about anaphylaxis and MUFY’s anaphylaxis management policy. 
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 To engage with parents/ guardians of students at risk of anaphylaxis in assessing risks, 
developing risk minimisation strategies and management strategies for the student.  

 To equip staff members with adequate knowledge about allergies, anaphylaxis and the 
organisation’s policy and procedures in responding to an anaphylactic reaction.  

 To comply with Ministerial Order 90, Anaphylaxis Management in Schools 

3 INDIVIDUAL ANAPHYLAXIS MANAGEMENT PLANS 

The Monash University Foundation Year (‘MUFY’) Director will ensure that an individual anaphylaxis 
management plan is developed, in consultation with the student’s parents, for any student who has 
been diagnosed by a medical practitioner as being at risk of anaphylaxis. 

The individual anaphylaxis management plan will be in place as soon as practicable after the student 
enrols and where possible before the student’s first day at MUFY. 

The individual anaphylaxis management plan will set out the following: 

 Information about the diagnosis, including the type of allergy or allergies the student has (based 
on a diagnosis from a medical practitioner). 

 Strategies to minimise the risk of exposure to allergens while the student is under the care or 
supervision of MUFY staff, for on campus and out of campus settings, including excursions. 

 The name of the person/s responsible for implementing the strategies.  

 Information on where the student’s medication will be stored. 

 The student’s emergency contact details. 

 An emergency procedures plan, provided by the parent, that sets out the emergency 
procedures to be taken in the event of an allergic reaction; is signed by a medical practitioner 
who was treating the child on the date the practitioner signs the emergency procedures plan; 
and includes an up to date photograph of the student. 

The student’s individual management plan will be reviewed in consultation with the student’s 
parents/guardians:  

 annually; and as applicable, 

 if the student’s medical condition changes; and  

 immediately after a student has an anaphylactic reaction at MUFY.   

It is the responsibility of the parent to: 

 provide the emergency procedures plan; 

 inform the MUFY Director, or relevant delegate, if their child’s medical condition changes and if 
relevant provide an updated emergency procedures plan;  

 provide an up to date photo for the emergency procedures plan when that plan is provided to 
the school and when it is reviewed; 

 ensure any medication (and/or EpiPen®) for their child is replaced in accordance with expiry 
dates; and 

 parents should educate their child to self manage their allergy their allergy including: safe / 
unsafe foods, avoiding exposure to unsafe foods, being aware of symptoms, communication to 
an adult / teacher, reading food labels, and the use of an EpiPen® when the child is of an 
appropriate age. 
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4 COMMUNICATION PLAN 

The MUFY Director will ensure that a communication plan is developed to provide information to all 
staff, students and parents about anaphylaxis and MUFY’s anaphylaxis management policy. 

The Communication Plan will include information about what steps will be taken to respond to an 
anaphylactic reaction by a student: 

 in a classroom; 

 on campus; 

 on excursions; and 

 special event days conducted or organised by MCPL. 

The Communication Plan will include procedures to inform volunteers and casual relief staff of students 
at risk of anaphylaxis and their role in responding to an anaphylactic reaction by a student in their care. 

The MUFY Director will ensure that all MUFY staff are briefed at least twice a year by a staff member 
who has up to date anaphylaxis management training, on: 

MUFY’s anaphylaxis management policy; 

 the causes, symptoms and treatment of anaphylaxis; 

 the identities of students diagnosed at risk of anaphylaxis and where their medication is 
located; 

 how to use an adrenaline auto-injecting device, including hands on practise with a 

 MUFY’s first aid and emergency response procedures. 

5 STAFF TRAINING AND EMERGENCY RESPONSE 

Teachers and other MUFY staff who conduct classes which students at risk of anaphylaxis attend, or 
give instruction to students at risk of anaphylaxis must have up to date training in an anaphylaxis 
management training course. 

At other times while the student is under the care or supervision of MUFY, including excursions and 
special event dates, the MUFY Director must ensure that there is a sufficient number of staff present 
who have up to date training in an anaphylaxis management training course. 

The MUFY Director will identify the MUFY staff to be trained based on an assessment of the risk of an 
anaphylactic reaction occurring while the student is under the care or supervision of MUFY.   

The MUFY Director will ensure that training is provided to these staff as soon as practicable after the 
student enrols.  Wherever possible, training will take place before the student’s first day at the MUFY 
Program.  Where this is not possible, an interim plan must be developed in consultation with the 
parents. 

MUFY’s first aid procedures and the student’s emergency procedures plan will be followed in 
responding to an anaphylactic reaction.  


